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Web-based Illinois Nutrition System

WINS Annual Application

 School Year 2025-2026

Instructions
National School Lunch Program 

School Breakfast Program

School Nutrition Programs
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WINS Application—Agenda

Access application system

Renewal process

Update contact information

Sponsor questionnaire

Site questionnaire

Troubleshooting
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What is WINS?
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Recorded training for introduction to WINS

Slides only- introduction to WINS

https://register.gotowebinar.com/recording/6841268431378743811
https://www.isbe.net/Documents/WINS-intro-slides.pdf
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Go to Illinois State Board of Education (ISBE) webpage 
www.isbe.net, locate System Quick Links at the top of the screen. 
The drop-down data systems will appear, click on IWAS: ISBE Web 
Application Security, 

WINS Application
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Enter your login and password, and LOG IN.  Click on system listing 
and select WINS.
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WINS Application
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Select Program Year 2025      Select Program School Nutrition Programs

2025
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WINS Application
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Web-based Illinois Nutrition System
WINS- School Year 2024-2025/Fiscal Year 

Prior to renewing application review and update current application:

Update contact information: click on the plus sign next to the name of Sponsor 
to display all district contact information, verify the information is correct, 
update as needed by clicking on the paper and pen icon and save all 
changes. (Note: Authorized Representative updates must be made in the Entity 
Profile System (EPS), instructions are under the blue and yellow question mark.)  

. 

2025
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It is not a best practice 
to make one district 
personnel the contact 
for all areas of the 
School Nutrition 
Programs
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Provide Multiple Contacts
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District Superintendent/Authorized 
Representative contact information may not be 
edited in WINS. Instructions for making 
changes: Updating Authorized Representative
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Authorized Representative

https://apps.isbe.net/WINS/MediaService.aspx?fileName=School%20Nutrition%20Programs%20(SNP)%20-%20Updating%20Auth%20Rep,%20Sponsor%20&%20Site%20Info%20-%20updated%205-8-18.pdf&mediaId=20b8516d-4450-4083-88ef-db07d851268d&isHelp=1
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All contacts with             icon may be 
edited by district, in WINS, without 
ISBE assistance or approvals.
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Update Contact Link
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District employee  

who is the primary 

contact for the meal 

program 

Sponsor Contact 
should be a second 
contact to the 
Authorized 
Representative. Many 
communications go to 
District 
Superintendent and 
Sponsor Contact.
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Sponsor Contact
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Sponsor Claim Contact 
should be a district 
employee who is 
responsible for 
collection and 
submission of monthly 
claims for 
reimbursement.
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Sponsor Claim Contact
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Food Service Director 
should be a district 
employee responsible 
for the day-to-day 
operations of the meal 
program.
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Food Service Director
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Local Wellness Policy Contact 
School Personnel who is the 
primary contact for wellness 
committee and directs 
communications to committee 
members.
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Local Wellness Policy Contact
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Select Renew Application
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Dashboard FY2025
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Program Year – Fiscal Year 
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Sponsor Questionnaire
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Review/Update contact information
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Sponsor Questionnaire



18

UEI= Unique Entity  IdentifierUEI is a 12-digit combination of 
letters and numbers. 
Provide the UEI if not 
displayed.

For more information regarding UEI 
visit: 
U.S. General Services Administration
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Sponsor Questionnaire

https://www.gsa.gov/about-us/organization/federal-acquisition-service/office-of-systems-management/integrated-award-environment-iae/iae-systems-information-kit/unique-entity-identifier-update
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Note: Please respond to the question below regarding 
unforeseen school closure.
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Sponsor Information
Answer the following question (Does not appear for every Sponsor)
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Sponsor Information
Review/Answer the following question (Does not appear for every Sponsor)
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School Nutrition Program Director
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Sponsor Information
Review/Answer the following question (Does not appear for every Sponsor)
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Provide response indicating how Household Eligibility Applications are processed.
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Sponsor Information
Review/Answer the following question (Does not appear for every Sponsor)
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Please indicate how Household Eligibility Applications are offered to households. 

Sponsor Information
Review/Answer the following question (Does not appear for every Sponsor)
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Sponsors that do not collect Household Eligibility Applications must select N/A 

Sponsor Information
Review/Answer the following question (Does not appear for every Sponsor)
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Financial Management (FM)
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FM: Meal Preparation
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FM: Meal Preparation- Contracted

Contracted SFA
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FM: Meal Preparation- Self-Operated; 
with a Group Purchasing Agreement

Self-Operated 
SFA
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FM: Meal Preparation- Self-Operated; 
with a Group Purchasing Agreement

Self-Operated 
SFA
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FM: Meal Preparation- Self-Operated; 
No Group Purchasing Agreement

Self-Operated 
SFA
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FM: Unpaid Meal Charges
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33

Policy Statement
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34

Permanent Agreement
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35

Finish and Submit
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Link to Site Questionnaire
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Site Selection- Click on Site name  

Site name is a link to the application
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Review/Update Site Information

38



39

Site Details
Review/Answer the following question
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Meal Counting and Claiming
Review/Answer the following question

40

Non-CEP Site
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Meal Counting and Claiming
Review/Answer the following question

41

CEP Site
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Link to Program Selection

42



43

Web-based Illinois Nutrition System
WINS- 

School Year 2025-2026/Fiscal Year 2026

Sponsor and Site Annual Application
• National School Lunch Program
• School Breakfast Program
• Illinois Free Lunch and Breakfast
• After School Snack
• Special Milk
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2a) Participation—Program Selection

Add or remove programs here:
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National School Lunch
Review/Answer the following question

45

CEP Site
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National School Lunch
Review/Answer the following question
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Non-CEP Site

Enter meal prices for:
• Reduced meals
• Adult meal 
• Only grades served at the site

Do not enter $ symbol
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School Breakfast Program
Review/Answer the following questions
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School Breakfast Program
Indicate grades served and offer vs serve grades
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Afterschool Snack Program
Provide when the school day ends
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Days of Operation
SBP/NSLP/Afterschool Snack dates will display preset ranges

Date range may 
be changed or
leave preset date 
range and enter a 
zero on claims for 
any dates the site 
did not operate.
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Proceed to site participation detail…
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Participation Detail
Bulk Entry Screen- check program

Place a check mark next to all programs: this step unlocks all fields, allowing data entry
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Participation Detail
Bulk Entry Screen- date range autofill from Days of Operation can be edited 

Start date and End date: these dates will prepopulate from the Days of Operation in the 
participation section of the application. 
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Participation Detail
Bulk Entry Screen- estimate the enrollment using current year enrollment

Enrollment: estimate enrollment for FY26 based on the FY25 enrollment in each building
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Participation Detail
Bulk Entry Screen- enter serving times

Meal Begin time and End time must be entered for each meal service. No default times 
will be provided.

School Breakfast Program: enter a time before or at the beginning of the school day

National School Lunch Program: must be between 10:00 AM-2:00 PM, serving outside 
this time requires an approved waiver 

After School Snack: must be served after the end of the school day

Special Milk: provide serving time
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Participation Detail
Bulk Entry Screen- enter serving times

Select a “Meal preparation” for each program:  Self Prep OR Contracted

Self Prep: means the reimbursable meals are prepared on-site by the 
School Food Authority (SFA). The SFA does not contract with a Food 
Service Management Company (FSMC), Vended Meals Company, another 
SFA or Governmental Agency for unitized meals or for management 
services.

Contracted: means the reimbursable meals are prepared on or off-site 
through a Third Party such as a Food Service Management Company 
(FSMC), Vended Meals Company, Another SFA or Governmental Agency. 

56



57

Participation Detail
Bulk Entry Screen- Review and Save
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Participation Detail
Bulk Entry Screen- Review and Save
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Participation Detail
Bulk Entry Screen- Months
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Sponsor/Site Application

 
Once the Sponsor and Site Applications are complete the green checkmark 
will appear on the WINS Dashboard.
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Contact Information

61
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